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Information Asset Inventory

Or

& relevant process

Information Asset Details

Current Level of Protection

Nr

Operating Unit /
Function

Process name Process owner

Name of Asset

Description of Asset

Type of Information Asset
[Hard copy, Electronic File
(specify type), removable
media/device (specify type)]

Personal Data
(Y/N)

Personal Sensitive
Sensitive Data |Customer
(YIN) Data (Y/N)

Classification

Integrity

|Availability

|Asset Custodian
(if NOT Functional Owner)

Data Retention Period

|At Origin (description)

If Information is Moved (description)

ajdwexg|

UNIT A

New starter process  |Some One

New starter form

Form used to initiate the new
starter process and sent to
UNIT B via email.

Electronic .xls template file

Confidential

Medium

Low

UNITB

0.5 Years

On PC of line manager, stored on
Inetwork. For some line managers,
lthey store these files on their laptop.
Unlikely to be password protected.

Form is emailed to UNIT B using
internal email system. It is then held
lon System A and System B by UNIT B.

o|o(N|o|a|s|win =

Confidential




98

929

100

101

102

103

104

105

106

107

108

109

110

111

112

113

114

115

116

117

118

119

120

121

122

123

124

125

126

127

128

129

130

131

132

133

134

135

136

137

138

139

140

141

142

143

144

145

146

147

149

150

151

152

153

154

155

156

157

158

159

160

161

162

163

164

165

166

167

168

169

170

171

172

173

174

175

176

177

178

179

180

181

182

183

184

185

186

187

188

189

190

191

192

193

194

195

196

197

198

199

200

201

202

203

204

205
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206

207

208

209

210

211

213

214

215

216

217

218

219

220

221

222

223

224

225

226

227

228

229

230

231

232

233

234

235

236

237

238

239

240

241

242

243

244
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Once the Inventory Sap Analysis) assets which
Your t lace for bythe
Use <Columns $ and T>to record necossary actons required of the process owner uni complete.

[DO NOT click GENERATE GAP ANALYSIS again uniess you have created a copy of this document beforehand]

tection
3 [1-Operating Uit/ [z Process name o Process owner fi-Name of Asset [6- Description of Asset [7_Type of Information Asset [6. Personal [6.a Personal [6.b Sensitive [s. Classification [Ba ntegrity B o fit. Woved [Process Owner Res; ind Date for
[Function [Fard copy, Electronic File Data (V/N) |t NOT Functional Owner) |dsscripton) limplomentation (Euidenca i required fe.

[specty ype), romovable o) [Data (YIN) ble to

shols or sl where appicat
)

[mediaidevice (speciy ype)] trols are enforced)

' (3an

osiomr20z contdentil 4P anayss



Table 1- Process examples

Table 2- Classification Types

Table 3- Integrity Types

Table 4- Availability Types

Table 5- Sensitive data examples
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Status Report

Classification Type Summa

Classification Type Total
Strictly Confidential #NAME?

Confidential #NAME?

Business Use Only #NAME?
Public #NAME?

Management Summary
[Complete after review and distribute]

Confidential
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