Independent Contractor Agreement

This Agreement is entered into by and between _________________ (Contractor) and, Drake University (Client).  Client hereby engages the services of Contractor as an independent contractor upon the following terms and conditions. 

Article I – Services Provided
1.1 States generally the type of services to be performed and the applicable fee structure for such services.  As services are rendered, Consultant may facilitate payment pursuant to the terms of this Agreement by submitting a Consultant Report to Client in a format acceptable to client. Contractor shall provide services to client as outlined below:

Services to Be Performed 

Client has retained Contractor to perform the following services

______________________________________________________________________________________________________________________________________________________________________________________________________ 

Project Fees 

Project fee shall be a flat fee.  Expense reimbursement is allowed only if all criterial are met on the Independent Contractor Travel Expense Reimbursement Checklist. 

The project fees applicable to this agreement are as follows: 

______________________________________________________________________________________________________________________________________________________________________________________________________

Article II – Term of Agreement
2.1 The term of this Agreement shall be only for such period of time as required for Contractor to perform the services described in Article I or until Client notifies Contractor that this Agreement has ended. 

Article III – Terms of Payment

3.1 Contractor shall be paid on a per project basis pursuant to the fee schedule set forth in Article I.  To facilitate payment Contractor shall submit an invoice for services. Contractor must submit a tax identification number to Client as a condition of payment.

3.2 Contractor is responsible for all expenses necessary to fulfill the terms of this Agreement including but not limited to meals, mileage and lodging.   See Independent Contractor Travel Expense Reimbursement Checklist for exceptions.   
3.3 Contractor is an independent contractor and, therefore, no payroll taxes of any kind shall be withheld from payments to Contractor not paid by Drake on behalf of Contractor or any employees or assistants of Contractor. Contractor shall not be treated as an employee, with respect to the services performed hereunder, for federal or state tax purposes. Contractor shall be furnished, on a timely basis, with an IRS For 1099. Contractor understands that it is Contractor’s responsibility to pay, according to applicable law, Contractor’s own income taxes. 

3.4 Because Contractor is engaged in Contractor’s own independently established business, Contractor is not eligible for, and shall not participate in, any employee benefit plan of Drake University. 

Article IV – Insurance

4.1 Contractor shall be solely responsible for all of Contractor’s own insurance and shall at all times maintain such types and amounts of insurance (including automobile/liability insurance) appropriate to fulfill this Agreement. Contractor shall comply with worker’s compensation laws concerning Contractor and any employees or assistants of Contractor. 

Article V – Termination

5.1 
Either party may terminate this Agreement with fifteen (15) days written notice to the other party. 

Article VI – Miscellaneous

6.1 Any dispute under this Agreement or any related document shall be decided in the courts in the state of Iowa. 

6.2  This is the entire Agreement of the parties with respect to any matters covered hereby. 

6.3 If any part of this Agreement shall be held to be unenforceable, the rest of this Agreement nevertheless shall remain in full force and effect. 

6.4 This Agreement may be supplemented, amended or revised only by further written agreement executed by both parties. 

Executed this ____________ day of ______________ 20__. 

_____ By initializing this line, I certify that I am a speaker, trainer, facilitator or scholar recognized regionally or nationally for expertise or experience in my field.   

___________________________________

Contractor 

___________________________________
Date

___________________________________
Tax ID

______________________________
__

Drake University Approver
__________________________________


Date 

