
 

Employee Referral Bonus Form 
 
For proper credit and consideration, please submit a completed referral form with your 
referral’s resume attached.  All referral forms should be submitted directly to Recruiting for 
review.  We will review all resumes and contact referrals for interviews when qualified.  Please 
do not follow-up with Recruiting on the status of your referral.  We will contact the referral 
directly and for confidentiality reasons will only be able to speak with them about the status of 
their interview or resume.  Thank you for all of your referrals! 
 
Employee Information: 
Name:_____________________________   Date Submitted:_________ 
 
Department:_________________ Title:__________________________ 
 
Name of Applicant: ____________________________________ 
 
 
For HR Use Only: 
Start Date:_____________________ Title:________________________ 
 
Department:________________________ 
 
Recruiter:____________________________ 
 
HR Representative/Recruiter Signature:_________________________ 
 
Date Submitted to Payroll:__________      Amount Due:____________ 
 
 
For Payroll Use Only: 
 
Date Paid:______________ 
 


