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Mast
Safe Work Procedure
	Division:
	
	Analysis By:
	
	Date:
	

	Department:
	
	Supervisor:
	
	Frequency:
	

	Job Title:
	
	Approved By:
	
	JSA Number:
	

	Job Title:
	97 Glass removal and replacement
	Job Performed By:
	
	
	


Required Personal Protective Equipment:  Safety glasses, gloves

GENERAL NOTES:  Special tool- suction cup
Job Safety Analysis:

	Step
	Description
	Hazard
	Controls


	1
	Inspect immediate area to identify hazards before starting the job
	Collapse--Contact--Eye----Equipment Damage--Falling Object--Hand
	Eliminate unsafe conditions before starting job--Enclose broken glass with cardboard and if completely broken, remove and replace with plywood until new glass is ready to put in place--Entry procedures for windows broken above walkways require barricades and warning tape.


	2
	Remove old glass
	Back Injury--Collapse--Cut--Eye----Falling Object
	Dispose of glass in appropriate containers--Match the employee to the task--Personal protective equipment (PPE) should include the following; gloves and safety glasses--Replace broken glass with cardboard or plywood


	3
	Lift new glass into place
	Cut--Falling Object--Muscle Strain
	Anchor glass firmly into place--Buddy system for lifting  units larger than 3' by 3' square--Lifting techniques--Match the employee to the task--Material handling equipment should include the following; suction cup for larger units--Proper operating procedure should be followed for use of power tools, portable ladders and scaffolds.


	4
	Inspect immediate area for any fragments of glass
	Cut--Puncture
	Good housekeeping practice(s) should include the following; clean immediate area and dispose of refuse in a proper container


	
	
	
	


	
	
	
	


AUTHORIZED EMPLOYEE INFORMATION:

	ID NUMBER:
	LAST NAME:
	FIRST NAME:
	REMARKS:


JOB HISTORY INFORMATION:

	DATE:
	REMARKS:


Approval Signature:









Date:
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